
JOB DESCRIPTION: 

Teacher on Special Assignment: Technology Integration Specialist 

  

QUALIFICATIONS: 

 NYS Teaching Certification  

 Basic knowledge of Software, Hardware, Coding, and STEAM Initiatives  

 Should work well with others  

 Skilled in group management  

 Have clear goals and strategies for integrating technology in instruction. 

In addition to experience able to demonstrate: 

 An understanding of key learning theories and methods of instruction and their relation to 
technology integration.  

 Knowledge of technology skills in up-to-date computer software including word processing, 
databases, spreadsheets, web-page development, presentation and multimedia development, 
basic web server maintenance, digital video and audio editing, image processing, graphics 
abilities, basic programming.  

 Familiarity with methods for integrating technology into the curriculum such as Web 2.0, online 
resources, digital portfolios and other forms of assessment.  

 Experience with effective technology teaching strategies in teaching software, hardware, coding, 
and STEAM initiatives. 

RESPONSIBILITIES: 

 Assist staff/students in enhancing learning through the use of technology and content learning 
while strengthening technology skills in a co-teaching environment.  

 Collaborate with students/staff in implementing technology into the curriculum. Integrate 

technology in relevant ways strengthening content, assisting students/staff in meeting state and 
national standards for content and technology.  

 Structure technology education for students/staff. Conducting and/or coordinating trainings, 
classes regarding technology use to meet proficiency goals.  

 Make recommendations for budget/purchases of technology resources including hardware, 
software, learning resources and training needs to the Director of Technology.  

 Provide troubleshooting of software and hardware for district, and will serve as a liaison with 
technicians and network administrator ensuring technical problems are resolved.  

 Identify trends in software, curriculum, teaching strategies and new resources.  

 Assist in the creation, maintenance and integration of technology plan for 
school(s)/District.  

 Create learning resources for students/staff. These may include web sites, interactive 
programs, databases, etc. that support teachers in integrating technology. Ideally, providing 
support to students and staff to guide and encourage development of their own resources.  

 Perform all additional duties as assigned by the Director of Technology Integration 

 


